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SPECIAL EDUCATIONAL NEEDS POLICY
Manchester Montessori House aims to ensure that all pupils, including those with special educational needs, have access to our early years’ curriculum.  All children have individual needs, and the kindergarten tries to meet these in a way appropriate to the child’s age, stage of development and personal circumstances. 

Manchester Montessori House recognizes that all children may have additional needs at some point in their education.  It is the intention of Manchester Montessori House that all children be valued, irrespective of academic ability or any physical or emotional attributes, gender or cultural, religious, ethnic or socio-economic background. We aim to meet the needs of all pupils including those with disabilities and those with special educational needs where possible, as well as pupils with English as an additional language.
Objectives 
To support pupils' learning and access to education, pupils will be supported to participate in the regular routines and activities of their kindergarten class, though these may be adapted to meet individual needs. 

Overview
· Our policy accords with the 2014 SEND Code of Practice. Through observations and assessments, we aim to identify emerging additional needs as early as possible. 

· We will follow the SEND Code of Practice guidelines implementing a graduated response for all children with emerging additional needs.  

· We will work in partnership with families to provide an Individual Education Plan (IEP) which will be reviewed termly. 

· An SEND register is kept detailing the additional support received by all SEND children within the setting. 

· Working in partnership with families it may be beneficial to apply for an Education Health Care Plan (EHCP). 

See Appendix A for a flow chart of the Manchester Montessori House SEND Process 
Definitions 
· Additional Need: A child has a significantly greater difficulty in learning than most pupils the same age, and/or, has a disability which prevents or hinders the child from making full use of the educational facilities of a kind generally provided for children of the same age.
· Special Education Provision: Provision, which is additional to, or otherwise different from, the educational provision made generally, for pupils of the same age. 
· Inclusion and Access: The kindergarten will have regard to the statutory framework for inclusion and anti-discrimination.

Assessment
Manchester Montessori House understands the importance of early identification and assessment of children with SEND.  

In practice, the precise causes of special needs may be varied, multiple and, in some cases, hard to identify. 

Assessment considers the four key areas of need: 
· Communications and Interaction Difficulties (which includes Speech and language difficulties, Autistic Spectrum Condition, and Working memory), 
· Cognition and Learning Difficulties (which include includes Global delay, Dyslexia, Dyspraxia, Dyscalculia ), 
· Social, Emotional and Mental Health (which includes Concentration, Social Interaction, Inappropriate behaviours), 
· Sensory and/or Physical Difficulties (which includes Hearing difficulties, Visual impairment, Physical and medical difficulties) 

It is not the role of Manchester Montessori House practitioners to identify the cause of an additional need or offer a diagnosis.  Practitioners will work to identify learning or developmental needs and strive to support those needs.  Should a family wish to investigate the cause of an additional need or seek a diagnosis, Manchester Montessori House will support referrals on the SEND pathway.  

The development of children is routinely monitored through continuous daily observations.  From these observations and subsequent assessments, any difficulties the child may be experiencing will be flagged up and appropriate recommendations made. Practitioners who have concerns about the development of individual children can refer them to the SENDCo at any time. 

Family Involvement 
Families are seen as vital partners in their children’s education.  Regular communication is encouraged to discuss with parents any concerns about a child’s development. As well as termly progress meetings, families and practitioners can meet at any time to discuss their concerns.  A Record of Concern (Appendix B) document must be completed if not already completed and a Family Meeting Record (Appendix C). Assessments and observations will be shared with a child’s family.  

Manchester Montessori House will work in collaboration with families to plan and review a child’s program of additional support.  Individual Education Plans (Appendix D) are created and reviewed collaboratively.

Special Educational Needs Coordinator (SENDCo)
The Manchester Montessori House SENDCo is Sylwia Zywotko.  Where she is absent  Nathalie Wickramasinghe will act as SENDCo.

The SENCOs are responsible for:

· Being a focal point for initial concerns about a child

· Maintaining a SEND register

· Liaising with practitioners and families

· Liaising with other professionals

· Advising and supporting practitioners

· Supporting Key Persons to complete and implement Individual Education Plans 

· Ensuring that background information is collected, recorded, and updated regularly

· Advising and supporting Key Persons to implement assessments of need. And making referrals to other professionals for further assessment where necessary. 

· Supporting Key Persons to monitoring and reviewing any action taken to support the child.

· Ensuring that appropriate records are kept 

Complaints Procedure
If a parent or carer has a concern related to Special Education Needs, the Manchester Montessori House has can share concerns, through the Complaints Procedure, with involvement of the SENDCO.

Transitions
In addition to the Manchester Montessori House transition policy, consent will be sought for relevant information about children with SEND to be passed to their new setting.  new setting which the child will be attending.  With parental permission, the new setting’s staff are welcome to visit and observe a session and discuss the child.
Review of Policy
We will monitor our progress and review this policy annually.

Policy issued August 2021

Reviewed by in August 2025 by Sylwia Zywotko

Appendix A: Manchester Montessori House SEND Process
SEND Process
If there is a concern about a child’s development:
Still Concerned?
Possible outcomes:
Appendix B: Record of Concern
Record of Concern
Pupil’s Name:
Class:

Date of Birth:

Teacher’s Name:

Date of record:

Concerns
Evidence

Communications and Interaction Difficulties
Includes:

Speech and language difficulties 

Autistic Spectrum Disorder

Working memory


Cognition and Learning Difficulties
Includes:

Global delay

Dyslexia

Dyspraxia

Dyscalculia


Social, Emotional and Mental Health
Includes:

Concentration

Social Interaction

Inappropriate behaviours


Sensory and/or Physical Difficulties
Includes:

Hearing difficulties

Visual impairment

Physical and medical difficulties


Appendix C: Family Meeting Record 
Family Meeting Record
Child’s Name: ………………………………………………….Date: …………………

Meeting Attendees:…………………………………………………………………………

Reason for the meeting:

Summary of discussion:

Recommendations suggested by practitioners:

Next steps:

I, , …………………………………………………… parent of ……………………………

agree with the recommendations made by the practitioner(s) as indicated above and will ensure that they are implemented.

Signed: …………………………………………………………Date: ………………………

I, …………………………………………………… parent of ……………………………

do NOT agree with the recommendations made by the practitioner(s) as indicated above for the following reasons:

Signed: ……………………………………………………Date: …………………………
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